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Second
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Third
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MISSION STATEMENT

Montmorency Community Consolidated School District #145’s mission, in active participation with the family and the community, is to provide our students with a safe and positive atmosphere which will enable them to maximize their learning potential and personal development.

PHILOSOPHY OF EDUCATION

Education is a life-long process that allows each person to be provided the opportunity to maximize their intellectual, social, physical, spiritual, and emotional development, to reach their maximum capabilities. The District reaches this goal through a process that involves students in learning situations under the guidance and direction of teachers and administrators.  Each student shall be afforded the opportunity to develop skills in language, mathematics, science, social studies, fine arts and physical education according to their abilities.  

In keeping with this mission, the staff and Board of Education of the Montmorency School District will continue to provide each student the opportunity for optimum development as a contributing member of the world community.  We believe that the goals and objectives of the District are best achieved through cooperative interaction between parents, students, staff, the Board of Education and members of the community.

PURPOSE OF HANDBOOK XE "PURPOSE OF HANDBOOK" 
The Student-Parent-Athletic Handbook was prepared by a committee that consisted of school board members, administration, teachers, and parents of Montmorency School District.  Its purpose is to provide information concerning policies affecting the students currently enrolled in the Montmorency School and to clarify the procedures and regulations to minimize any confusion, which may detract from the orderly operations of the school system. Thank you to the members of the committee for their hard work and dedication to the task of developing this handbook. The Student-Parent Handbook is not designed to be all-inclusive, but it is a guide to many of the most often discussed areas of the school’s operations. All policies and procedures contained in this manual are subject to State of Illinois laws and regulations.

SCHOOL AND COMMUNITY XE "SCHOOL AND COMMUNITY" 
COMMUNICATIONS XE "COMMUNICATIONS" 
Faculty members are the primary source of information concerning the academic, social and emotional growth of the student body.  Parents will be notified when a student’s performance at school or in the classroom requires special attention.  

Questions or concerns should be channeled to the appropriate level of authority, i.e. teacher or staff member, then the superintendent and finally the Board of Education.  Parents should submit questions or communications to the Board of Education through the Superintendent.  If contacted individually, Board Members and/or the Superintendent will refer the person to the appropriate channel of authority.

BOARD MEETINGS XE "BOARD MEETINGS"  

Montmorency Community Consolidated School District #145 regular Board of Education Meetings are scheduled on the third Wednesday of each month with meeting time beginning at 6:30 p.m. in the school's Band Room. The Board of Education acknowledges that public participation at board meetings provides necessary input on matters of concern to the school and contributes to the effective operation of the district.  Please contact the superintendent to be placed on the agenda.

VISITORS AND GUESTS XE "VISITORS AND GUESTS" 
All visitors entering the building are required to sign the visitor’s log in the district office. They will receive a visitor’s pass to enter the hallways or classrooms if applicable. Parents are encouraged to contact the school office to make appointments to speak to the classroom teacher. If parents wish to confer with a teacher, an appointment should be made for a time outside of the teacher’s instructional class hours. Parents may not enter a classroom without permission from the office during school hours.

High school age students and ex-students shall not enter the school during the school day or immediately after school unless given permission by the office. Children living outside of the district or not of school age are not permitted to visit classes.   
Pre-school children will be allowed to attend parent organization sponsored programs and activities which occur on school grounds during the school day provided that the pre-school children remain under the direct supervision of the parents.  Parents are responsible to insure that there are no interruptions to the scheduled programs or activities.  Pre-school children are not allowed to go on the playground while recess activities are taking place.

PARENTAL SUPPORT /CHAPERONES XE "PARENTAL SUPPORT" 
Public schools benefit greatly from volunteer parental support.  The PTO, Booster Club and Technology Committee depend upon parental assistance.  By volunteering a little time, parents will contribute to a more rewarding experience for their children.
 XE "CHAPERONS" 
The District encourages and appreciates parents who volunteer their time to act as chaperones on field trips. If parents are interested in assisting with these activities, please contact the classroom teacher or organization sponsor. Some school field trip destinations allow only so many parents/chaperones in addition to the students and teachers. On limited chaperone field trips the teacher will select parents to go on the bus or by classroom lottery. Chaperone numbers will be based on the rules and codes of the field trip destination. Please remember pre-school siblings and other children are not allowed to accompany the students on the field trip bus due to liability insurance restrictions.

PARENT-TEACHER ORGANIZATION XE "PTO" 
The Montmorency Parent Teacher Organization continually strives to improve the quality of education at Montmorency School.  Our primary objective each year is to provide class trips, classroom materials and playground equipment for the students.

Joining the Montmorency PTO is an excellent way to become acquainted with and work together with the staff and parents of the school district.  This organization meets the second Monday during the months of September, October, November, January, February, March, April and May at 6:30 p.m. in the school's conference room.  Election of officers occurs in May of each school year.

ATHLETIC BOOSTERS XE "ATHLETIC BOOSTERS" 
The Montmorency Athletic Boosters are parents and community members dedicated to the advancement of extra-curricular activities at Montmorency School.  Proceeds from fundraising activities are used to purchase athletic uniforms and equipment.  The Booster Club meets monthly in the school's conference room.  Election of officers occurs in May of each school year.

TECHNOLOGY COMMITTEE XE "TECHNOLOGY COMMITTEE" 
The Technology Committee is committed to the advancement of technology throughout Montmorency School.  This organization meets at 7:00 p.m. on the fourth Tuesday of the month in the school's new computer lab.  Election of officers occurs in April of each school year. Proceeds from the collection of box tops, recycled ink cartridges, and used cell phones are used to support the technology program which benefits all students.

MONTMORENCY MUSIC BOOSTERS XE "MUSIC BOOSTERS" 
The Music Booster organization is dedicated to promoting a quality music education for all grade levels at Montmorency School.  Proceeds from fundraising events provide music and equipment for the school, in addition to supporting the Montmorency Beginning and Junior High Bands.  All parents, teachers and community members are welcomed.  A $25.00 band fee will be assessed per student, per semester with the family maximum being $50.00 per semester.  This fee will be collected in September and January.  The fee will be waived for students who qualify for the free/reduced lunch program.  Special payment arrangements can be made upon request. 

ORGANIZATION FUND RAISERS XE "FUND RAISERS" 
All fundraisers are to be preapproved by the Montmorency Board of Education before the fundraiser activity is implemented, and all proceeds are to be submitted to the sponsoring organization in the form of checks only.  Fundraiser money in the form of cash returns is discouraged.  Your cooperation in this matter will help each organization in their record keeping of the proceeds from each fundraiser.

STUDENT ORGANIZATIONS AND ACTIVITIES XE "STUDENT ORGANIZATIONS AND ACTIVITIES" 
Pupils have the opportunity to participate in a variety of extra-curricular educational activities and athletic organizations that can stimulate their physical, emotional and intellectual growth.  Opportunities include interscholastic sports, cheerleading, Student Council and the School Play at the upper grade levels.  A Spelling Bee and the Accelerated Reader program are available to students at all grade levels. 

GENERAL INFORMATION XE "GENERAL INFORMATION" 
REGULAR SCHOOL HOURS XE "REGULAR SCHOOL HOURS" 
8:40 a.m. 

Students Enter the Building

11:49 a.m. –12:34 p.m.
Lunch

8:45 a.m.-9:28 a.m.
First Period



12:37 p.m.-1:17 p.m.
Fifth Period

9:31 a.m.-10:11 a.m.
Second Period



1:20 p.m.-2:00 p.m.
Sixth Period

10:11 a.m.-10:23 a.m.
Recess (K-8)



2:03 p.m.-2:43 p.m.
Seventh Period

10:26 a.m.-11:06 a.m.
Third Period



2:46 p.m.-3:25 p.m.
Eighth Period

11:09 a.m.-11:49 a.m.
Fourth Period



3:25 p.m.

Dismissal
ENROLLMENT ELIGIBILITY XE "ENROLLMENT ELIGIBILITY" 
It is the policy of the Montmorency Board of Education that a student must be a resident of District No. 145 before enrolling in school.  Students must be living with their parents or legal guardian.  Proof of residency may be requested by the superintendent.

The Board of Education has established the entrance age for pupils entering kindergarten as five years old on or before September 1 of the year entering kindergarten, and six years of age on or before September 1 of the year entering first grade.  A certified copy of the birth certificate from the State (not hospital) must be provided to the school at the time of registration.

STUDENT INFORMATION XE "STUDENT INFORMATION" 
At the time of registration, parents or guardians must provide the District with the following information: Child’s Name, Address, and Social Security Number. Parents must also provide Names, Addresses, and Telephone Numbers of the parent(s) or guardian(s) who are responsible for the care of the student.  The name of the family physician, dentist and the place of employment of the parent or guardian must also be provided. 

Parents or guardians must provide one current telephone number where they can be reached during the day, as well as the name and telephone number of a relative or other adult who would be responsible for the child in the event the parent or guardian cannot be located.  Any change of name, address or telephone number must be reported immediately to the office.

LENGTH OF STUDENT DAY

All children in grades 2-8 must have a minimum of 5 clock hours or 300 minutes per day of academic instruction under the direct supervision of a certified teacher, excluding lunch, recess, and passing times. The Board of Education allows for at least 4 clock hours to be counted for first grade students, and pupils of kindergarten, and a session of 2 or more hours may be counted as a half day of attendance by pupils of kindergarten which provide only a half day of kindergarten.

ATTENDANCE AND ABSENCES XE "ATTENDANCE AND ABSENCES" 
Absences due to student illness, death in the family, family emergencies, dental or medical appointments that cannot be scheduled outside of school hours or other valid reasons will be approved by the administration.

Parents are required to notify the school office indicating their child's absence and give the reason for the absence or extended absence.  A parent or legal guardian who is responsible for the student’s attendance at school must make the phone call by 8:50 AM.  A signed note by the parent or legal guardian should accompany the child upon his or her return to school, if the school was not able to verify the absence by phone call.  This note must be submitted to the central office.  Notification will be given to the child’s teacher indicating whether the absence is excused or unexcused.  

The school may request a doctor's statement for extended absences due to medical reasons.  The statement needs to excuse the student for the absence and verify it is safe for the child to return to school.  Any physical limitations should be noted.

***After six days of total absences excused/unexcused for the year, a letter will be sent to the parent(s)/guardian(s), stating a doctor’s excuse will be required for each absence thereafter. Until the doctor’s excuse is received, the absence will be listed as unexcused.  The Whiteside County Truancy Officer will be contacted for students who are regularly tardy and/or absent from school. 

Make up work is the responsibility of the student and parent as specified by the classroom teacher.  

PERFECT ATTENDANCE REQUIREMENTS XE "ATTENDANCE REQUIREMENTS" 
Students who receive perfect attendance are not tardy to class and are at school every day throughout the school year.  Students are considered tardy if they are not present for class at 8:50 a.m., or they arrive at school before 9:37 a.m.  It will be considered a 1/2 day absence if the student arrives to school after 9:37 and remains at school for the remainder of the day.  It is considered a 1/2 day absence if the student leaves school before 2:38 p.m.  If a student leaves school before 11:20 a.m. and is absent for the remainder of the day, the student will be considered absent for the day.

STUDENT CHECK-OUT POLICY XE "CHECK-OUT POLICY" 
All students, who arrive after the start of school or leave before the end of the school day, must always report to the office.

Students attending Montmorency School District #145 will be released from school during the school day pursuant to the following rules:

1.  
All students must be checked out from the school office and returned to the office upon their return to school by a parent/guardian.  Students will not be released from classrooms, the playgrounds, the side doors or any place other than the office.  Parents, or their designee, must come to the office to pick up the student(s), and sign them out.

2.  
Students will only be released to parent(s)/guardian(s) or other designated persons according to written directions from the parent(s)/guardian(s). The written instructions must be delivered to the office by the parents or the student.  All telephone messages and any written messages not delivered by the parent(s)/guardian(s) or student will not be accepted for purposes of naming the designee to pick up the student.  If any questions exist about the written directions, parent(s)/guardian(s) will be called for clarification or verification purposes.

3.  
If office staff do not recognize the parent(s)/guardian(s) or their designee when arriving to pick up the student, the office staff member shall verify the identification of the person(s) by requesting and recording their driver's license number during the sign out procedure.  Under no circumstances will a student be released to any person(s) the student does not know.

4.  
Office staff will keep a record of student checkouts and check-ins.  The record must contain the following information:


    - date and time of check-in


    - student's name


    - reason for student leaving school


    - signature of person checking student out


    - driver's license number of parent or designated person (if needed)


    - initials of office staff checking student out


    - time student returns to school, (if applicable)


    - initials of office staff signing student in

5.  
If any irregularities or questions exist the student will not be released without first checking with the student's parent(s)/guardian(s) by telephone to satisfy any concerns related to these irregularities or questions.  If questions remain, the student will not be released from school.

6.  
The Superintendent is to be notified immediately of any problems encountered with these procedures or any irregularities in checkout procedures.  The Whiteside County Sheriff's Department will be notified immediately if any improper student removal is attempted.

In cases of divorce or separation, the District will recognize the equal rights of both parents/guardians to request that a child be removed from school unless legally notified in writing to the contrary.  If any parent/guardian has exclusive custody rights, they must submit a copy of the court order establishing their sole custodial parent rights.

STUDENT TRANSPORTATION XE "TRANSPORTATION" 
Daily bus transportation to and from school is provided for all students.  Throughout the school year opportunities are presented for enrichment excursions away from the school grounds.  Buses are provided for field trips. Notifications concerning specific field trips will be sent home prior to the activity. Students participating in interscholastic sports may be transported at times by bus to some events.

APPROPRIATE CLOTHING XE "CLOTHING" 
All students are required to dress in a clean, modest and appropriate manner.  Grooming should be neat and reflect sound hygiene practices.  Decisions about student dress, grooming and personal adornment should generally be made by the parents and the pupil; however, dress or grooming are not acceptable if they are disruptive to the educational process or safety of the students.  

Morning and noon recesses, weather permitting, are generally scheduled outside for all students.  Please send children to school with clothing that is appropriate for the weather conditions.

PERSONAL APPEARANCE
General appearance should reflect good grooming and good taste. A student’s behavior can be affected by their appearance. The body from mid-thigh to top of the shoulders must be covered. This means you may not wear shorts, halter tops, muscle shirts, or have bare midriffs or see-through clothing if it doesn’t cover your body from mid-thigh to the top of your shoulders.
DRESS CODE XE "DRESS CODE" 
It is expected that student dress not distract from the main purpose of the school, education.  Vulgar words, signs or symbols on clothing or visible parts of the body will not be condoned.  Articles of clothing either associated with or promoting drugs, alcohol or tobacco will not be worn at school or at any school sponsored activity.  Montmorency C.C.S.D. has coordinated with RFHS concerning continuity of dress codes between the two schools.  Other examples of dress prohibited include:



A.
low-riding pants where undergarments are visible.

B.
bare midriffs

C.
strapless tops

D.
tops with spaghetti straps

E.
low cut tops in either front or back

F.
clothing that causes sanitary concerns

G.        short skirts  (skirts will be of modest length – no shorter than the student’s  

              longest fingertip when they are standing with their arms at their sides.

H.        halter tops
I.        visible Undergarments 

J.        hair coloring may not be worn as part of everyday school attire.

K.       no hats or caps in the building. 

Outside apparel such as coats and hats will not be worn in school unless either the classroom teacher or the administration gives specific permission.  Options for violation of the dress code are to 1.) speak with student  2.) Call parent to bring student a set of  appropriate dress.

SEARCH AND SEIZURE OF LOCKERS  XE "LOCKERS AND LOCKS" 
School lockers are public property maintained for student use.  The superintendent and/or teachers may examine and inspect locker contents on a regular basis throughout the school year.  Random searches may be done by school employees to deter violations of school rules and regulations, ensure proper maintenance of equipment, and to provide greater safety and security for pupils and school personnel.

Students should not leave money or valuables in the lockers that are assigned to them.  The school district is not responsible for any loss of valuable articles, money, phones, I-pods, etc.
ANIMALS AND PETS AT SCHOOL XE "ANIMALS AND PETS AT SCHOOL" 
Animals and pets may be brought to school for educational purposes only.  Prior approval from the Superintendent is required.  Animals may not be transported on school buses.
PARTIES XE "PARTIES" 
Parties may occasionally be held at school and are generally planned in cooperation with the room parents.  Upper grades will limit their holiday parties to the last hour of the day or the lunch period.  The classroom teacher or organization sponsor and the Superintendent must approve parties in advance. 
TELEPHONE CALLS XE "TELEPHONE CALLS" 
Except in an emergency, teachers and students will not be called to the telephone during the school day.  Telephones in the school are to be used for school business purposes.  Messages from parents will be relayed to the students.

POSSESSION OR USE OF CELL PHONES XE "CELL PHONES" 
Students may have cell phones in their possession, but not on their person directly. They may be kept in their lockers or book bags. Cell phones must be turned “off” and cannot be used during the regular school day.  The police have explained that in some critical situations, some bomb types can be set off by a cell phone signal. Cellular telephones in school may be used only in case of emergencies with authorization from the superintendent or main office personnel.  School policy prohibits the possession of electronic paging devices in school.

REGISTRATION & PAYMENT OF FEES XE "FEES, FINES AND ADMISSIONS" 
STUDENT FEES XE "FEES" 
Student fees for the school year as set by the Board of Education are as follows:  

Kindergarten -Eighth  



             $50.00

Technology Fee




             $10.00


P.E. Skating Fee





$5.00


Student Assignment Book
(grades 5-8)


$4.00

Students entering between December 1 and February 29 will pay 3/4ths of the above fee.  After March 1, 1/2 of the fee will be charged.  A student leaving the District before the start of the second semester will be refunded l/2 of the fee.  No refunds will be made during the second semester.  

Registration fees will be waived for students who meet the Federal guidelines for free school lunch.  Applications for waiver of fees must be made at the time of registration

EIGHTH (8TH) GRADE CAP AND GOWN

All eighth grade students are required to purchase a cap and gown for graduation. Cost is approximately $20.00 per student, and parents will be notified in the Spring when payment is due.

BAND FEES

Students participating in 4th – 8th grade band will pay a fee of $25.00 per semester with a family maximum of $50.00 per semester. This fee will be collected in September and January.  The fee will be waived for students on the free lunch program. Special payment arrangements can be made upon request.

WAIVER OF BOOK RENTAL FEES

The Illinois School Code under Article 10-20.13 requires school districts to waive book rental fees for children of parents unable to afford them. Waiver Request Forms should be requested at the time of registration. Each request will be reviewed individually, and the waiver approved or denied as per Board of Education policy. All policies regarding fee waivers are available from the school office. 

 XE "FEE WAIVERS" 
ATHLETIC FEES XE "ATHLETIC FEES" 
Athletic fees are $35.00 per sport, per child, $100.00 maximum per sport, per family.  In addition to athletic fees, parents must help the Montmorency Booster Club during athletic events, (i.e. ticket sales, concessions, tournaments, etc.).  Athletic fees are waived for students who qualify for the free lunch program.  Students on the reduced lunch program will be responsible for half of the cost of the athletic fees ($17.50/$52.50).  Athletic fees are not refundable to students who become ineligible after the first game of the season.

ATHLETIC EVENTS AND ADMISSION XE "EVENTS AND ADMISSION" 
Students who attend school-sponsored activities are not allowed to leave the school building at any time and are required to remain in the stands during athletic games.  

Admissions to athletic events are $1.00 for students and senior citizens, and $2.00 for adults.

LUNCH SERVICES XE "LUNCH SERVICES" 
A complete Type "A" lunch is available to every Montmorency student.  The Type "A" lunch consists of a combination of hot and cold foods prepared to meet the minimum daily nutritional requirements for good health, as established by the United States Department of Agriculture under the National School Lunch Act. School lunches are prepared daily by the Rock Falls Elementary District #13 and delivered fresh to the school. Students are urged to eat the Type "A" lunch each day.  Parents are encouraged to pay for lunches on a weekly basis, according to the number of lunches desired for a given week.

Students who cannot afford to purchase a Type "A" lunch may be eligible to eat free or at a reduced price.  Parents may make application to the building office for free or reduced price lunches.  Upon meeting certain Federal requirements, all students in the family may be eligible for the free or reduced lunch program. Students may bring a sack lunch from home to eat at school if they desire.  Milk may be purchased at school for those who bring a sack lunch.

The school lunch program is organized as a closed lunch period.  All students are required to eat lunch at school, whether they prefer a hot lunch or a sack lunch brought from home.  Students are allowed to leave during the lunch hour ONLY if the student’s parent accompanies him/her and signs the student in and out.  Students MUST be returned to school so they are on time for class.  
Occasionally, parents or guardians enjoy having lunch at school with their student.  The school encourages this practice.  Parents who wish to order a hot lunch should call by 9:30 a.m. on the day of the visit.

The cost of school lunch is as follows:  


    Type "A" student lunch -            $1.85

    Type "A" adult lunch - 
             $2.40

    Type "A" reduced lunch - 
$ .40


    Milk - 


$ .25 per half pint

BOOK RENTAL REGULATIONS XE "BOOK RENTAL REGULATIONS" 
All books rented to students are listed, numbered and distributed according to the following agreement.

1. To return the book to the school when notified, or at the end of the school year, in as good of condition as received, allowance being made for the wear caused by careful use.

2. To replace the book if lost or damaged, (Marking, tearing, or defacing the book will be considered as cause for replacement).

3. Books that are torn, defaced, marked, or damaged will be assessed:

A. $1.00 (minor) to $5.00 (major) damage to book.

B. Replacement cost, discounted at 20% per year of use, (minimum $5.00)

C. Replacement cost of new books.

***P.E. SUITS

Students in grades 5 thru 8 will be required to have a Physical Education outfit for gym class. This may be any appropriate t-shirt and shorts that the child has not worn during the regular school day. Each student must have a pair of athletic shoes and deodorant as well. Students will not be allowed to call home during the day if they forgot their gym outfit. Loaner  items will be available to borrow from Ms. Johnson at the cost of $0.50 per item, $1.00 total for a uniform. That uniform must be returned to Ms. Johnson immediately after class. This money will be used for laundering and Physical Education materials.
STUDENT INSURANCE XE "INSURANCE" 
As a convenience for parents, the school district allows a private insurance company the opportunity to offer student health insurance for students.  If parents desire to purchase insurance for their child/children, specific cost information will be available at registration.  This is an optional service and is a contract between the parents and the company.  The student insurance program is not connected in any way with the school district nor does the offering of this service constitute an endorsement by either the Board of Education or administration.

STUDENT HEALTH XE "STUDENT HEALTH" 
MEDICINES TO STUDENTS XE "MEDICINES TO STUDENTS" 
The Illinois School Code stipulates that schools should not administer medication except in extreme circumstances.

Some students with long-term chronic illness or disability may require prescription medication during the school day.  It is recommended that only in exceptional cases, where failure to take a prescribed medication could jeopardize the student's health and/or education should medication be administered in school.  The following procedures will be followed in School District #145 when dealing with the administration of medication to students:

1. Appropriate school personnel may administer medications only when it is determined that the student's health would be jeopardized without receiving the medication during school hours.  

2. Written orders are to be provided to the school (a required form is available in the school office) from the physician detailing the name of the student, name of drug, dosage, and time interval in which the medication is to be taken.  Any side effects that might be anticipated should be indicated.  The physician's statement should include an emergency number where the physician may be reached.

3. Parents or guardian must provide to the school a written request authorizing the administration of the prescribed medication at school.

4. The medication will be kept in the health office medication cabinet.  Students may not have medication or pills in their lockers, coats or lunch pails.

5. Medication must be brought to school in the original, properly labeled prescription container from the pharmacy or physician's office. 

6. The physician or parents, to safeguard against any emergency allergic reaction at school, should give the first dose of any medication prior to coming to school.

7. A record of the medications to be taken at school will include the name of drug, dosage, time provided, and the initials of the student who self-administers their medication.  The completed medication form will be kept in a medication file and placed in the student's health file at the end of the school year.

8. Students may possess and inhaler for asthma, provided both parents/guardians and the doctor complete the necessary school form.

 

HEALTH EXAMINATIONS AND IMMUNIZATIONS
Section 27-8.1 of the Illinois School Code requires that each student entering kindergarten, sixth and ninth grades present evidence of an Illinois health examination in accordance with the law and the rules and regulations of the Illinois Department of Public Health (IDPH). This examination is to be conducted within one (1) year prior to entering the current school year.  
 

Proof of immunization must be on file for every child in school.  The IDPH requires proof of immunity against diphtheria, pertussis, tetanus, poliomyelitis, MMR – (rubeola – red measles, rubella – German or 3 day measles and mumps), Hib (haemophilus influenzae type b), HB (hepatitis B), and varicella or proof of chicken pox disease.  

RELIGIOUS OBJECTION – the school must have a detailed written response to the religious objection beliefs that forbid immunizations. This written response will be kept in the students health files.
 

Lead screening is a required part of the health examination for children age six years or younger prior to admission to kindergarten or first grade.  The section “Blood Test Indicated?” must be marked “Yes” or “No”, and if “Yes” is indicated, “Blood Test Date” or “date referred for testing” should be completed.  The form is incomplete if this section is not completed.

 

EYE EXAMINATIONS

30 ILCS 805/8.31 new  Effective January 1, 2008.  All children enrolling in kindergarten, and any student enrolling for the first time on or after the effective date of the amendatory Act in a public, private, or parochial school shall have an eye examination by a physician licensed to practice medicine in all its branches or by a licensed optometrist in accordance with the minimum standards set forth in rules adopted under the Illinois Optometric Practice Act of 1987 as they pertain to children.

 ***The Health Examination including Immunizations, Lead Screening and Eye Examination should be given to the school at the beginning of the school year.  If these are not received by October 15th of the current school year, the student will be excluded from school until proof of examinations are received.
 

Any missing section of the health examination form is grounds for exclusion. 

 

DENTAL EXAMINATIONS

Section 27-8.1 (1.5)  Pupils entering kindergarten, second and sixth grades must present proof of a dental examination by May 15th of the current school year. The examination must have taken place within 18 months prior to May 15th of the school year.  If a child fails to present proof of having been examined by a dentist by May 15th, the school may hold the child’s report card until one of the following occurs:

1)    the child presents proof of a completed dental examination;

2)    the child presents proof  that a dental examination will take place within 60 days after May 15;

3) the child presents a dental examination waiver form, in accordance with Section 665.450 of this Part.

 Transfer students who enroll from another school outside the state of Illinois will have 30 days from the date of enrollment to meet these requirements or shall be excluded from the school by the Superintendent.

 COMMUNICABLE DISEASES

When a communicable disease is suspected, the student shall be isolated and the principal called immediately.  If the suspicion is sustained, the child shall be excluded and the parents advised that they are to report the suspected or actual disease to their family physician.  Illinois Department of Public Health mandates the school notify the Whiteside County Health Department of communicable diseases.  Notices may be sent to the parents of children who have been exposed to a communicable disease by virtue of their presence in the same classroom as the child who has been suspected or excluded.

 
INFESTATION XE "INFESTATION" 
Montmorency C.C.S.D. #145 will follow the no-nit policy recommended by the Whiteside County Health Department.  When a head lice infestation is suspected, the health aide and superintendent will be notified.  If after examination, the infestation is confirmed, the child will be excluded from school.  The child’s parents will be notified immediately to pick up their child and to report to the Whiteside County Health Department for assistance with the head lice problem.  Written proof that the student has no active infestation and is nit free shall be required from the Whiteside County Health Department or the family physician before the child will be allowed to ride the bus and/or return to school.  This document is to be delivered in person by the parent/guardian and delivered directly to the health aide or Superintendent.  The health aide will also tend to the distribution of information and letters to the classroom teachers, the student body and the parents of the students with head lice.         

**The health aide may make periodic checks for infestation.  This will include three all-school checks per year, following each major school vacation (Christmas, Spring Break, and Summer Break).

EMERGENCY HEALTH CARE XE "EMERGENCY HEALTH CARE" 
Accidents, injuries and illness do happen even though precautions are taken to avoid them. Minor injuries (superficial bumps, cuts, abrasions, etc.) will be treated at school.  When necessary or appropriate, parents will be notified by phone and through the use of the accident report form.

If there is an injury or illness that may require professional medical treatment the district will make every effort to notify the parents/guardians of the child or the persons designated on the emergency record form.  If the parents cannot be contacted and the injury or illness is perceived as an emergency, the rescue squad will be called and the pupil will be taken to an appropriate medical facility.

The emergency record form serves as a source of information if the parents/guardians cannot be reached, and it authorizes transportation by ambulance and approves emergency medical treatment in the event parent/guardians cannot be contacted.

FEVERS XE "FEVERS" 
Students with a fever are not to be at school.  They can return to school only after being free of fever for a 24-hour period without a fever reducer.  The school health personnel will assist in the enforcement of this rule, but the final decision will be made at the superintendent’s discretion.  Fever is an indication of either a viral or bacterial infection and the child is most likely contagious.  A child with a fever is more susceptible to other infections.  The health aide or superintendent reserve the right to check the child’s temperature upon their arrival to school before returning to class.
.  
EXEMPTION FROM PHYSICAL ACTIVITY
 XE "EXEMPTION FROM PHYSICAL ACTIVITY" Occasionally a parent may request that his/her child be exempted from some or all physical activities during the school day.  The responsibility for such exemption shall lie with the principal and/or the health aide.  A written excuse may be required from a doctor before excusing a child from participation in physical activities for an extended period of time.  Usually, after one day of such exemption, a doctor’s statement will be required.
ACADEMIC INFORMATION
 XE "ACADEMIC INFORMATION" 
PROGRESS REPORTS XE "PROGRESS REPORTS"   

Report cards will be distributed on a quarterly basis.  At the end of the first quarter, report cards will be distributed at Parent-Teacher Conferences.   Mid-term progress reports will be distributed by all teachers for all subjects. Additional conferences may be requested by teachers or parents and are encouraged at the first sign of concern.  

GRADING SCALE XE "GRADING SCALE"                   Rating Scale
*Eligibility requirements will be found in the athletic and extracurricular section.  
 100-99 = A+                   
A - Excellent Achievement

  98-95 = A                    
B - Above Average Achievement

  94-93 = A-                   
C - Average Achievement

  92-91 = B+                   
D - Below Average Achievement

  90-87 = B                    
F - Failing 

  86-85 = B-                   
S - Satisfactory

  84-83 = C+                   
U - Unsatisfactory

  82-77 = C                                              

  76-75 = C-                   
Honor Roll                

  74-73 = D+                       
High Honors - (3.6-4.0)

  72-68 = D                        
Honors      - (3.0-3.59)

  67-66 = D-

  65-Below = F

A quarterly honor roll for grades 4 - 8 will be listed for all students attaining High Honors (3.6-4.0 grade point averages) or Honors (3.0-3.59).  Students receiving a U, D or an F will not be allowed on the Honor Roll.

Example on Figuring Honor Roll:


Class Hours
Grade Points
= 
Total Points = Grade



5
  X

4

=

20
   =
  A



5
  X

3

=

15
   =
  B



5       
  X

2

=

10
   =
  C



5
  X

1

=

 5
   =
  D



5
  X

0

= 

 0
   =    
  F

Divide total points earned by the total number of class hours to determine total grade point average.




GRADING & PROMOTION REQUIREMENTS XE "PROMOTION REQUIREMENTS" 
Students who fail two (2) or more core classes will be subject to the retention process.  Core classes include Reading, Language Arts/English, Mathematics, Social Studies and Science.  Unsatisfactory academic progress for fulfilling the basic requirements of the core subjects, or IEP’s addressing the student’s performance in the core subject areas can cause a student to be retained.  

Every teacher shall maintain an evaluation record for each student in the teacher’s classroom. The final grade assigned by the teacher cannot be changed by a District administrator without notifying the teacher. Reasons for changing the final grade include:

· a miscalculation of test scores;

· a technical error in assigning a particular grade or score;

· the teacher agrees to allow the student to do extra work that may impact the grade;

· an inappropriate grading system used to determine the grade; or

· an inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record.

GRADUATION REQUIREMENT (EIGHTH GRADE) XE "GRADUATION REQUIREMENT" 
Students failing two (2) or more core classes for the year will not be allowed to graduate or participate in the graduation exercise.  Core classes include Reading, English, Math, Social Studies, and Science.

HOMEWORK XE "HOMEWORK" 
Homework is not necessarily required of all students at all grade levels on a daily basis.  Homework can help develop the habit of independent study, give practice in the basic skills and help the child learn the need for budgeting his/her time.  Homework is an extension of the work introduced by the teacher in the classroom.  When your child is assigned homework, you can help by doing the following:

1. Set a time for doing the work.

2. Provide a quiet place and provide the necessary supplies.

3. See that the work is completed in a neat and conscientious manner.

4. Assist when necessary.

LATE ASSIGNMENTS
Any assignment turned in after the beginning of class on the day it is due, is late. Students may turn in late assignments at 1-day late for 75% credit, 2-days late for 50% credit.  If an assignment is more than 2-days late, it will become a “zero”. Teachers will have discretion for incidents beyond a student’s control, and on special assignments where the assignment may be a majority of the student’s grade for the semester.
MAKE-UP ASSIGNMENTS FROM ABSENCE
For each day a student is absent (for an excused absence) they will receive one day to make up the assignment. Work assigned before the day of absence must be turned in on the day of the student’s return.
BAND

Any student taking band may not drop the activity except at the end of the semester. Band is a graded subject and will affect honor roll as will other graded classes. If a student drops band during the semester, they will receive an “F” for that semester. Special circumstances will be handled by the superintendent.
STUDY HABITS XE "STUDY HABITS" 
Good study skills will help your child become a more efficient student.  He/she may be able to acquire these skills and use them if you help him/her establish good study habits. A study skill is a method or technique for learning.  

Students should use the following list to reinforce those study habits and skills being taught at school.

1. Keep an assignment notebook.

2. Keep up to date on assignments.

3. Plan a study schedule for various assignments.

4. As you read an assignment, keep in mind the questions that should be answered.

5. Try to get meaning out of important words.

6. Take notes on what is read.

7. Review new material as soon as possible after class.

8. Avoid studying too long.  Periodically take a short time to relax.

9. Talk over assignments with someone.

10. Check reading comprehension by reviewing answers or summarizing.

11. Check assignments and notebooks for neatness and completion.

SPECIAL EDUCATION SERVICES XE "SPECIAL EDUCATION SERVICES" 
Special education programs and services are available in our own district or through our special education joint agreement (Bi-County Special Education Cooperative).  Services that are available are for all types of handicaps and/or exceptionalities.  Parents as well as school personnel may make referrals of students for special education programs and services.  The necessary referral forms are available from the district or the local school psychologist.  Parents may also request a copy of the Rules and Regulations to Govern the Administration and Operation of Special Education by writing to the Illinois State Board of Education, 100 North First Street, Springfield, Illinois 62777-0001.  A “Parent’s Rights” booklet may be obtained by writing to the Bi-County Special Education Cooperative, 506 West 4th Street, Sterling, Illinois 61081.

Students who need home or hospital instruction during the course of the school year should be referred to the district office.  Parents making such referral will be required to include a report from a licensed medical physician who will give an estimate of the duration of the temporary physical or health impairment which is causing the need for home or hospital instruction.  It will be the responsibility of the school district to determine the need for such instruction based upon the estimated length of absence from school and the projected academic loss to the child.

The following students will receive a speech and language screening: 1) all new students entering the district, 2) all students requiring a recheck of speech and language skills, 3) all students who have been referred for a comprehensive case study evaluation.  Any students who are identified during the screening will also be given a speech/language case study evaluation to determine the specific needs for such services.  Notification of referral for screening is not required in any other way than through this handbook.  Notification of case study and placement of children for direct services, however, is required and will be forthcoming for any child being considered for such placement.

All families with a child, age birth to three years, who are eligible for early intervention services in Illinois, are guaranteed rights by Federal law.  Families have a right to an evaluation of a child within 45 days of referral unless the family requests more time.  Eligible families have a right to a coordinated plan, I.E.P., within 45 days of being determined eligible for services.  Consent or permission must be obtained in writing from the family before conducting an evaluation, assessment, or beginning or ending early intervention services.  Parents must receive written notice 10 working days prior to any changes in the child’s early intervention services.  Families have the right to privacy and have the right to review records.  All families have the right to receive early intervention information in a manner they can understand.  Families have the right to disagree and be provided access to a timely resolution process.

The School Code of Illinois, 105ILCS 5/14-6.01, states that high school districts become financially responsible for the education of pupils with disabilities who are residents in their districts when such pupils have reached the age of 15 but may admit children with disabilities into special education facilities without regard to graduation from the eighth grade after such pupils have reached the age of 14.5 years.  Upon the disabled pupil’s reaching the age of 14.5 years the district shall notify the high school district of the pupil’s current eligibility for special education services, of the pupil’s current program, and of all evaluation data upon which the current program is based.  After an examination of that information, the high school may accept the current placement and all subsequent time lines shall be governed by the current individualized educational program; or, the high school may elect to conduct its own evaluation and multi-disciplinary staff conference and formulate its own individualized educational program, in which case the procedures and time lines contained in Section 14-8.02 of The School Code of Illinois shall apply.

TITLE I REMEDIAL READING PROGRAM

Montmorency School District offers a Title I Remedial Reading Program for eligible students, which is funded by the United States Title I Elementary and Secondary Education Act of 1965, as amended.  Title I is a remedial reading program for students identified as experiencing learning difficulties in reading and who are in need of additional assistance.  Parent involvement is a key element of the program and is required under Federal rules and regulations.  Parents of students eligible for the Title I Program will be consulted on an on-going basis concerning the manner in which the school and parents can work together more effectively in order to achieve the program’s objectives.

AUTHORIZATION FOR INTERNET ACCESS XE "INTERNET" 


Each student and their parent/guardian must sign an authorization before a student is granted access to the Internet.  Likewise, each teacher must sign this Authorization as a condition for using the District’s Internet connection.  School Board members, administrators, and support staff are treated like teachers for the purposes of this authorization.  Please read this document carefully before signing.    

Use of the Internet shall be consistent with the District's goal of promoting educational excellence by facilitating resource sharing, innovation, and communication.  This Authorization does not attempt to define all required or prohibited behavior by users.  However, some specific examples are provided.  The failure of user to follow the terms and intent of the Authorization for Internet Access will result in the permanent loss of privileges, disciplinary action, and/or appropriate legal action.  The signatures on the agreement at the end of this document are legally binding and indicate the undersigned have read the terms and conditions carefully and understand their significance.

Terms and Conditions:

1.
Acceptable Use - Access to District's Internet must be for the purpose of education or research and be consistent with the educational objectives of the district.

2.
Privileges - the use of the District's Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  The Superintendent or computer classroom teacher will make all decisions regarding whether or not a user has violated this Authorization and may deny, revoke, or suspend access at any time.

3.
No student is to be using a computer in any computer lab or classroom without a designated supervisor (Employee of Montmorency School) physically present.

4.  
Each user will have an assigned seat during lab use.  Users assigned to the workstation will be responsible for any damage occurring to the workstation (i.e. keys missing, damage to mouse device).

5.  
Users will not bring food, candy or drinks near any computer in the building.

6.
Instant messaging is not allowed by anyone at any time on any computer in the building.

7. 
No student is allowed to use e-mail of any kind at any time.

8.
No downloading for the purpose of installation of software.

9.
Students must ask permission to print.

10.
No interfering with other people's computer work or files.

11.
Students may not use information from the Internet and call it their own; this is plagiarism.

12.
Students may not use the Internet to buy or sell anything.

13.
Students may not attempt to access inappropriate websites.

14.
Invading the privacy of, harming individuals, or revealing personal information of any kind for any individual.

15.
Using inappropriate or discriminatory language or any other antisocial behavior.

16.
Making unauthorized changes to files, program software or system hardware.
EDUCATION OF HOMELESS CHILDREN

Homeless children have equal access to the same free, appropriate public education, as provided to other children and youths, including a public pre-school education. A homeless child may attend the school district that the child attended when permanently housed or in which the child was last enrolled. A homeless child living in any school district’s attendance center may attend that school.

The Superintendent, or the Liaison for Homeless Children, shall review and revise rules or procedures that may act as barriers to the enrollment of homeless children and youths. In reviewing and revising such procedures, consideration shall be given to issues concerning transportation, immunization, residency, birth certificates, school records and other documentation, and guardianship. Transportation shall be provided in accordance with the McKinney Homeless Assistance Act & State Law. The Superintendent or the Liaison shall give special attention to ensuring the enrollment and attendance of homeless children and youth who are not currently attending school. If a child is denied enrollment or transportation under this policy, the Liaison for Homeless Children shall immediately refer the child or his/her parent/guardian to the ombudsperson appointed by the Regional Superintendent and provide the child or his her parent/guardian with a written explanation for the denial. Whenever a child and his or her parent/guardian who initially share housing of another person due to loss of housing, economic hardship, or a similar hardship continue to share the housing, the Liaison for Homeless Children may, after the passage of 18 months and annually thereafter, conduct a review as to whether such hardship continues to exist in accordance with State Law.
EMERGENCY INFORMATION XE "EMERGENCY INFORMATION" 
SCHOOL CLOSINGS XE "SCHOOL CLOSINGS" 
The Superintendent is authorized by the Board to close school in the event of hazardous weather or other emergencies that present a threat to the safety of the students, staff members or school property.

In the case of snow or emergency weather conditions, school cancellations will be announced over the radio.  Radio stations WSDR 1240 AM & WIXN  101.7 FM will broadcast all Montmorency School cancellation notices. TV Stations Ch. 4, 6, & 8 will also Broadcast School cancellations.  “Parents and pupils are asked not to tie up the school telephone requesting this information.”
Emergency closing forms will be available at registration to parents of children in grades K-8.  If an emergency closure must be made while school is in session, the student will be dropped off at the location listed on the emergency closing form.  The drop off point should be on the pupil’s regular bus route.  The forms will be available and will be filled out at registration.

When “tornado warnings” are indicated, pupils shall remain in the building and special procedures will be activated.

EMERGENCY DRILLS XE "EMERGENCY DRILLS" 
The protection of children against hazards while attending school shall be the duty of the Superintendent and the teaching staff of the building.  At the beginning of the school year, the Superintendent shall distribute to each teacher a plan for fire, civil defense and disaster drills.  The district shall hold no less than three (3) full participation fire drills during the school term, one of which will be with the fire/emergency officers. Disaster drills and bus evacuation drills shall be conducted on a regular basis as prescribed by law.

FIRE DRILLS XE "FIRE DRILLS" 
Fire drills will be held often throughout the year.  Participation must be diligent and serious at all times.  Students and teachers will follow these general regulations during a drill or an actual emergency:

1.
Notification shall be by sounding of the fire alarm horn.

2.
Following the teacher’s instructions, proceed in a single-file from the room to the designated assembly area.

3.
All students are to walk briskly, without running, and remain quiet so that any given directions may be heard.

4.
Teachers will see that doors and windows are closed and lights are out when leaving the room.

5.
Attendance is to be checked by the teacher when the class arrives at its designated area.  All students assigned to him/her must be accounted for.  All students who were out of the room when the alarm sounded are to exit the building at the nearest exit and rejoin their class.

6.
The principal will notify teachers and students when to return to the classrooms by ringing the outside bells.

7.
Alternate escape routes shall be established and practiced by individual rooms.

TORNADO DRILLS XE "TORNADO DRILLS" 
Tornado drills will be held during the school year.  Students and teachers will follow these general rules during drill or actual emergency.

1.
Notification will be by the intermittent sounding of an air horn.

2.
Following the teachers’ instructions, proceed in a single file from the room to the designated area.

3.  
All students are to walk briskly, without running, and remain quiet so that any given directions may be heard.

4.  
Teachers will see that lights are out when leaving the room.

5.  
Attendance is to be checked by the teacher when the class arrives at its designated area.  All students assigned to him/her must be accounted for.

6.  
Students who are out of the classroom when the alarm sounds are to go to the designated area.  The staff member must account for all students assigned to the teacher.

9.   
The principal will notify teachers and students when to return to classes.

CRISIS DRILLS

Crisis drills are governed by the Crisis Management Plan and a Committee consisting of school, fire, police, and Regional Office of Education personnel. The Crisis Management Plan is reviewed yearly and stresses coordination between Emergency Medical Services, Police, Regional Office of Education, and Montmorency School Personnel. 
DISCIPLINE POLICIES & PROCEDURES
SUPERVISION OF STUDENTS XE "SUPERVISION OF STUDENTS" 
Teachers, other certified staff members, coaches, supervisors, contracted personnel, and volunteer parents are responsible for maintaining discipline on school property and on transportation vehicles at school sponsored activities.  Our goal is to help children become poised, self-reliant individuals who respect the rights of others. The students and professional staff will telephone parents when there is a persistent behavior problem. 

Discipline will be administered in different ways according to the offense committed and the context in which the violation occurs.  All disciplinary measures will be designed to cause the student to modify his/her unacceptable behavior.  All the policies and procedures contained in this manual are subject to State of Illinois laws and regulations.  The administration can act upon unforeseen student actions that could be detrimental to the health and welfare of students or the efficient operation of the school system.   

BEHAVIOR EXPECTATIONS/DISCIPLINE POLICY  
Each individual’s school experience will be enhanced by keeping high standards of both academic achievement and personal behavior.  Students are expected to show courtesy to staff and fellow students alike, to be prompt and prepared for class, and to show pride in personal appearance.  Participation in activities will also enrich the Middle School years by developing interests and skills. 

Teachers establish and communicate classroom procedures in accordance with District policies. The consequences for failing to meet appropriate standards of behavior are administered by the teachers with intervention from the principal and parents when necessary.  
 
DETENTIONS
Detentions may be issued by any staff member for these reasons:

· Gum

· Foul Language

· Disrespect / Insubordination

· Constant disruption in the classroom

· Harassment / Bullying

· Staff may use discretion for these and other offenses not covered in this list.  

Detentions will be held on Tuesday and Thursday afternoons from 3:25-4:40p.m. (grades 5-8) and from 3:25-3:55 p.m. (grades 1-4). While in detention, the student must work quietly on assignments or have reading materials available.  Students must remain seated and may not talk or leave the room without the permission of the supervising teacher. If a student willfully avoids a detention, it will result in a Saturday School. Drinks and snacks are not allowed in detention. 
Detention counts start over each semester.  

First/Second/Third Detentions: Parents will be notified by their child, and the staff member, assigning the first and second detentions.  The detention will be served the same on the assigned date. Time may be served on the following day without penalty if there is a legitimate reason from a parent. The third detention will require a meeting between the child, parent/guardian, appropriate teachers, and the administration. 
 Fourth/Fifth Detention:  Parents will be notified during the meeting that a fourth and fifth detention will be served as a Saturday School. Parents will be notified by the administration on the fourth and fifth detention. The sixth and subsequent detentions result in an out-of-school suspension and a conference with parents, student, involved staff, and administration.  
Saturday School:

Saturday School is held for 3 hours on Saturday mornings from 8:00a.m. - 11:00a.m. and monitored by a teacher.  The Principal will issue Saturday School detentions after a series of steps that will be taken to deter a student’s inappropriate classroom behavior. Parents will be notified. If a parent cannot be reached by phone, the student will carry home the detention form to be signed and returned by the parent.  Students are to be on time to Saturday School and will not be late. If the student is late they will receive a second Saturday School to serve. Students and parents are responsible for arranging transportation to and from the Saturday School. Parents are asked to be on time to pick up their child(ren).
 
While in Saturday School, the student must work quietly on assignments or read.  Students must remain seated and may not talk or leave the room for any reason except for a supervised restroom break. Drinks and snacks are not allowed in Saturday School.

If a student is a behavior problem or refuses to follow the directions of the Saturday School supervisor, the student will be asked to leave the Saturday School, and the administration will deal with the situation on Monday morning.

In / Out-of-School Suspension
If a student fails to serve a detention as arranged, it will be considered willful avoidance and will result in a Saturday School. If a student fails to show up at Saturday School it will result in an Out-of-School Suspension. Progressive from 1, 3, and 5 days out of school. If a student receives a fourth in-or-out of school suspension, they will be required to appear before the Board of Education with their parents for an Expulsion Hearing. Students will be given Due Process Rights.
 
AUTOMATIC 1 DAY IN / OUT-OF-SCHOOL SUSPENSION

· Disrespect / Insubordination

· Fighting

· Abuse / Harassment

· Failure to serve a Detention

· Repeated occurrences after lesser measures (4 detentions)

· Failure to serve a Saturday School

· Administrator may use discretion for these and other offenses not covered.

AUTOMATIC 3 DAY (or more) IN / OUT-OF-SCHOOL SUSPENSIONS

· Blatant Disrespect / Insubordination to staff members

· Willful avoidance of Saturday School  (2nd time)

· Smoking / possession of tobacco products

· Drinking / possession of Alcohol or Drug related substances

· Vandalism / willful destruction of School Property

· Repeated occurrences after lesser measures (2nd suspension)

*CLASS TRIPS/ FIELD TRIPS

Class Trips/Field trips are considered a privilege that must be earned. Therefore, students with a record of unacceptable behavior will not be allowed to participate. This decision will be made by the teachers and administration based upon chronic misbehavior. Students receiving two suspensions (in-or-out of school) during the school year will not be allowed to go on class/field trips. Once the decision has been made, a letter will be mailed to the parent(s)/guardian(s) by the administration informing them of this decision. Students not allowed to participate will be expected to be in attendance as per compensatory attendance laws. Students not in attendance, without valid reason, will be given an “unexcused absence” and turned into the Regional Office of Education as “truant”.
 
IN-SCHOOL SUSPENSION requires students to report to the principal’s office. During the suspension, students will be responsible for all class work. Any student receiving an in-school suspension will not be allowed to participate in special activities (ex. dances, reward activities, field trips, etc.) during the semester in which the infraction occurred.  Also, students will not be able to participate in athletics or practices on the day of the suspension. 

OUT-OF-SCHOOL SUSPENSION requires students to be sent home. They will be prohibited from appearing on school property or at any school sponsored activity (at home or away) from the time the student is suspended until the student is readmitted.  All classroom work must be completed and submitted immediately upon the students return to school. Any work not completed or submitted will become “O’s”.
 
EXPULSION can only be done by the Board of Education and may be done at any time that flagrant misconduct is involved.  If expelled, a student will be removed for a period not less than the remainder of the school term.
 
DUE PROCESS PROCEDURE FOR SUSPENSION XE "DUE PROCESS PROCEDURE FOR SUSPENSION" 
Except as set forth below, prior to the imposition of any suspension, the following procedures shall be observed.

The suspending school official shall give the student oral or written notice of the charges and the evidence to support the charges.  If the student denies the charges, an opportunity shall be given the student to present an explanation in a conference with the suspending school official. The suspending school official shall make a decision and then inform the student of the decision. 

Students whose presence poses a continuing danger to persons or property or an ongoing threat of disrupting the academic process may be immediately removed from school.  In such cases the requirements of notice and hearing shall follow as soon as possible. Immediately upon imposition of the suspension of the student the parent(s) or guardian(s) of the student shall receive written notice of the following:

1. The reason(s) for the suspension, including a copy of the specific rules and regulations allegedly violated by the student.

2. The beginning date and the total number of days of the suspension.

3. The right to a review of the suspension as set forth in the section on Review Hearing Procedures, 105 ILCS 5/10-22.6.  A request for a review hearing shall be submitted in writing to the superintendent within 24 hours after the receipt of the suspension notice.  The review hearing shall take place within ten (5) school days of the receipt of the request or on a date mutually acceptable to all parties involved.  The superintendent shall forward copies of the notice to the Montmorency School Board.

4. Upon request of the parent(s) or guardian(s), a hearing to review the suspension shall be conducted by the Board of Education or a hearing officer appointed by the Board.  At the hearing, the parent(s) or guardian(s) of the student may appear and discuss the suspension with the Board or its hearing officer.  If a hearing officer is appointed by the Board, he/she shall submit to the Board a written summary of the evidence heard at the meeting.  After its hearing or upon receipt of the report of the hearing officer, the Board may take such action as it finds appropriate.

CORPORAL PUNISHMENT XE "CORPORAL PUNISHMENT" 
The Board's policy governing the use of corporal punishment prohibits its use and is in accordance with The School Code of Illinois.  Corporal punishment is defined as slapping, paddling, or prolonged maintenance of students in physically painful positions, or intentional infliction of bodily harm.  Corporal punishment does not include, and certificated personnel are permitted to use, reasonable force as needed to maintain safety for other students, school personnel, or persons, or for the purpose of self-defense or the defense of property. 

POSITIVE REWARD PROGRAM

Students in fifth, sixth, seventh, and eighth grade have an incentive program at the end of each semester. To qualify for the incentive program students must meet the following criterion:

· May not have any in-school or out-of-school suspensions

· May not have any bus suspensions

· May not have more than three detentions in a semester.

· May not have a final semester grade of “F”.

· May not have more than five tardies 
· May not have any unexcused absences.

GENERAL CLASSROOM RULES

 XE "GENERAL CLASSROOM RULES" 
1. Follow directions.

2. Stay in your seat.

3. Raise your hand and wait to be called upon.

4. Keep hands, feet, and objects to yourself.

5. Use appropriate language.

6. Bring materials to class - including completed assignments.
7. No gum in the school.

8. No hats in the classrooms or hallways at any time, except for special activities.

9. No coats in the classroom or gym.

10. No disruptive electronic devices will be allowed in class.

11. Juice may be purchased only before and after school.

12.
Large book bags and wheeled cases for carrying books and supplies are not allowed in the classrooms.  Students should arrange their books and materials so that they will return to their lockers at the following times: 

· 8:45 a.m.    
Books and materials for periods 1 and 2.

· 10:26 a.m.     
Books and materials for periods 3 and 4.

· 12:37 p.m. 
Books and materials for periods 5, 6, 7.

· 2:46 p.m.
Books and materials for study hall 8.

CAFETERIA RULES XE "CAFETERIA RULES" 
EXAMPLES OF PENALTIES:  
· FIRST OFFENSE

Warning to loss of recess

· SECOND OFFENSE
After school detention

· THIRD OFFENSE

Problems will be considered repeated acts and subject to the suspension process.
1.
Students must come to the cafeteria for lunch at their assigned times and remain there until released.

2.
Students cannot leave the cafeteria for any reason without permission of the lunchroom supervisor.  Students wishing to see a teacher must have a permission slip.

3.
The following behavior will not be tolerated in the lunchroom, pounding on tables, excessive noise, throwing food, food containers or liquids, stomping on milk containers, taking other students food, excessive messiness, interfering with others trying to eat, abusing washroom privileges, or any other disruptive behavior as judged by the lunchroom supervisor.

PLAYGROUND RULES XE "PLAYGROUND RULES" 
EXAMPLES OF PENALTIES

· FIRST OFFENSE  

Student will be excluded from participation.

· SECOND OFFENSE  
Penalties will vary with severity offense.

· THIRD OFFENSE  

Penalties will vary with severity of offense
1.
Students will be restricted to those areas of the playground authorized by the playground supervisor.
2.
Students may not go back into the building or leave the school grounds without permission.
3.            Playground equipment is to be used only as intended.

4.
Recreational equipment such as skateboards, roller blades, roller skates and other equipment judged to be unsafe are prohibited.

5.
Games of violence such as tackling, tripping, kicking, boxing, wrestling, karate, king of the hill, chicken fighting and others judged to be too rough are not allowed.

6.
Throwing snowballs, ice, mud, sticks, stones or any other material is prohibited. (Throwing objects at another individual will be subject to detention.)



7.
Students may not play near any vehicles nor play in the front of the building.

8.
Students who intimidate or bully other students will be disciplined in accordance with school policy and procedures.  Examples include pushing, shoving, fighting and verbal abuse and intimidation.

9.
Dodge ball, bombard or any other games, which involve throwing balls or other objects at persons with the intention of hitting them, are prohibited.

10.
Tag is to be played on the ground only, not on playground equipment. Any accident, serious injury or damage to school property must be reported immediately to the playground supervisor.  An accident report may be sent home or the parents may be called to notify them of the incident.

 TRANSPORTATION XE "TRANSPORTATION RULES"   

The Board of Education and community provide transportation services to all Montmorency students at no charge.  This service is a convenience to parents.  The Board of Education has contracted with the First Student Bus Company to provide safe transportation to and from school and athletic activities.

First Student drivers and management have worked with the school to develop a set of discipline procedures that have proven effective.  Students need to be aware of and observe the following general transportation rules.  

GENERAL RULES XE "GENERAL RULES" :

The Board of Education of District #145 strives to insure the safety of students being transported to and from school, and while on school sponsored trips in school buses.  In keeping with this goal, the Board of Education has adopted the following general transportation rules.

1. The school bus driver is responsible for maintaining safe and appropriate conduct while students are riding a school bus.

2. The bus driver will provide bus conduct violation reports to the building Superintendent when serious bus misconduct occurs.

3. The Superintendent will take the necessary action to assist the bus driver in maintaining appropriate discipline.  The following procedures will guide the Superintendent when dealing with bus conduct reports.

A. In general, there will be one misconduct warning to a violator for minor violations.

B. A second violation during the school year will result in a one day suspension from riding the bus.

C. A third violation during the school year will result in the student suspended from riding the bus for three days.
D. A fourth violation during the school year will result in the student suspended from riding the bus for five days.
E. After five bus violations, the student will be suspended from riding the bus for the remainder of the semester.

F. After six violations for the year, the student will be suspended from riding the bus for the remainder of the school year.

G. In case of serious violations as judged by the Superintendent, more serious disciplinary steps may be taken.  

H. No student is allowed to walk to and from school at any time.  Parents/Guardians must transport their child to and from school during the time of their child's bus suspension.

BUS DRIVER’S ASSERTIVE DISCIPLINE PLAN:  (RULES) XE "BUS DRIVERS ASSERTIVE DISCIPLINE PLAN\:  (RULES)" 
1. Follow directions the first time they are given.

2. Keep all body parts - all objects - to yourself, and inside the bus.

3. Sit in assigned seat, facing forward, with feet out of the aisle.

4. Act appropriately - no swearing, loud talking, shoving, fighting, teasing, eating or drinking on the bus.

5. Keep bus clean and respect bus property.

BUS SEATING XE "BUS SEATING" :

Assigned seats are required.  Students are responsible for the care of their assigned seat area. Students must inspect and report immediately any damage upon arriving at their assigned seat. Any unreported damage will be billed to the student.  Violations of transportation rules may result in a change of seating, or suspension from riding the bus.  Repeated or serious violations may result in permanent loss of riding privileges for the year.  
STATE AND FEDERAL NOTIFICATIONS

 XE "NOTIFICATIONS" 
NON-DISCRIMINATION XE "NON-DISCRIMINATION" 
Montmorency Community Consolidated District #145 provides equal opportunities to all persons and does not discriminate in employment practices or educational opportunities on the basis of race, religion, sex or national origin.

SEX EQUITY XE "SEX EQUITY" 
No student shall, on the basis of his or her sex, be denied equal access to the programs, activities, services or benefits, or be limited in the exercise of any right, privilege, advantage or opportunity.

The Board of Education has appointed a Coordinator of Non-Discrimination for the school district.  Students and parents are hereby notified of their right to initiate a grievance or complaint of illegal discrimination and to whom such complaints shall be directed.

Within seven (7) calendar days of receiving a grievance or complaint of illegal discrimination, the coordinator shall send a copy of the District’s written grievance procedure to the complainant.  The coordinator shall investigate the nature and the validity of the grievance with those responsible for the program or activity cited by the complaint.  The coordinator shall render a decision, including steps taken for further appeal of that decision.

The written decision may be appealed to the School Board by submitting a written request for a hearing before the Board.  Written appeals are to be addressed to the office of the superintendent.

The decision of the School Board may be further appealed to the Regional Superintendent of Schools pursuant to 105 ILCS 5/3-10 of The School Code of Illinois and, thereafter, to the State Superintendent of Education pursuant to 105 ILCS 5/2-3.8 of The School Code of Illinois, as provided in Section 200.90(b) of the Sex Equity Rules.

SEX ABUSE EDUCATION

Montmorency C.C.S.D. #145 will provide at least 5 days advance notice to parent(s)/guardian(s) prior to offering, any class or course in recognizing and avoiding sexual abuse to pupils in grades Kindergarten through 8th grade.  The district provides that such pupils shall not be required to take the course if the parent(s)/guardian(s) submits written objection.

SEXUAL HARASSMENT XE "SEXUAL HARASSMENT" 
It is the policy of Montmorency School and the Office of Civil Rights to eliminate sexual harassment and misconduct of its staff and students at school and in the work place.  Sexual harassment adversely affects a student's education and creates a hostile educational environment.  These guidelines will be followed when a sexual harassment case is reported at school.  

1. The complainant will be carefully interviewed.

2. Parents of the complainant will be notified.

3. The witnesses will be interviewed.

4. The accused will be interviewed.

5. The consequence will be applied to the student code of conduct.

6. The complainant will be notified of the procedures to correct the situation.

DRUG FREE SCHOOL AND COMMUNITIES ACT/STUDENT AND PARENTAL NOTICE XE "DRUG FREE SCHOOL AND COMMUNITIES ACT/STUDENT AND PARENTAL NOTICE" 
This notice is provided in compliance with the Federal Drug Free Schools and Community Act and Board of Education Policy.  This act requires that school districts have programs in place to prevent the abuse of drugs and alcohol by students. The Board of Education , Montmorency C.C.S.D. #145 takes a zero “0” tolerance approach to drug abuse and use.
A.   STANDARDS OF CONDUCT XE "STANDARDS OF CONDUCT" 
   
No students shall possess, use or distribute illicit drugs or alcohol on school premises or as part of any of its activities.

B.   STATE SANCTIONS FOR STUDENTS XE "STATE SANCTIONS FOR STUDENTS" 
     
Discipline for violating the standards of conduct set out in "A" will be governed by the District's Student and Disciplinary Policies and Rules.  Consistent with local, state and federal law the District will impose sanctions on students who violate the Standards of Conduct, up to and including expulsions for prosecution.  
C.   DRUG AND ALCOHOL EDUCATION AND PREVENTION PROGRAMS XE "DRUG AND ALCOHOL EDUCATION AND PREVENTION PROGRAMS" 
     
The District will develop and maintain age appropriate, developmentally based drug and alcohol education and prevention programs (which address the legal, social and health consequences of drug and alcohol use and which provide information about effective techniques for resisting peer pressure to use illicit drugs or alcohol) for students in all grades of the district.  Through these programs and other appropriate settings, the district will convey to students that the use of illicit drugs and the unlawful possession and/or use of alcohol are unacceptable and harmful.

D.   AVAILABLE DRUG AND ALCOHOL REHABILITATION PROGRAMS XE "DRUG AND ALCOHOL REHABILITATION PROGRAMS" 
     
The following are the names, addresses and telephone numbers of local drug and alcohol counseling, treatment or rehabilitation or re-entry programs available to students:  



Sinnissippi Centers Inc. 



325 Illinois Rt. 2 



Dixon, Illinois 61021


(815) 242-7642



Phoenix Center 



303 N. Jackson



Morrison, Illinois 61270


(815) 772-7400



Chemical Dependency Treatment Center 



Rt. 23 and Bethany Rd. West, 



Dekalb, Illinois 60115  


(815) 756-2722.

E.  DISTRIBUTION OF INFORMATION


This notice satisfies the annual notification requirements to parents and students concerning the Standards of Conduct, Statement of Sanctions and Information about local drug and alcohol counseling, treatment and rehabilitation or re-entry programs available to students.  The brochure shall also notify parents and students that compliance with the district's drug and alcohol policy is mandatory.

SMOKE FREE ENVIRONMENT XE "SMOKE FREE ENVIRONMENT" 
The Montmorency School building and its grounds are part of a smoke free environment.  Adults are asked to adhere to the Federal Law mandating that the school and its grounds remain smoke free.

ANNUAL AHERA NOTIFICATION XE "ANNUAL AHERA NOTIFICATION" 
The Montmorency Community Consolidated School District #145 Board of Education employ certified firms to inspect the building for asbestos containing materials (ACM) and to write an Asbestos Management Plan for the district.  Federal and state laws require the building to be re-inspected every three years.  In addition, surveillance of ACM is conducted continually and documented every six months to determine if any of the ACM has been damaged or has deteriorated.  ACM's were found in the building including, floor tile and pipe insulation containing asbestos.  Details of these inspections are available in the Asbestos Management Plan.  The Board of Education approved an operations and maintenance program as part of the Asbestos Management Plan.  The objective of the program is to repair any damaged asbestos and to keep all asbestos containing material from becoming friable.  Details of the response action are listed in the Asbestos Management Plan.  The finalized asbestos inspection reports and management plans for School District #145 have been submitted to the Illinois Department of Public Health for their approval.  The Asbestos Management Plan is available in the office from 8:00 a.m. to 6:00 p.m., at 9415 Hoover Rd. Rock Falls, Illinois for examination. 

PEST MANAGEMENT PROGRAM

Montmorency C.C.S.D. #145 has developed and implemented an integrated pest management program. We are notifying the staff and parent(s) or guardian(s) that this program has been developed. No applications of pesticide are being made in any building or on school grounds during regular school hours, or during planned activities (extra-curricular) after school. All pesticide application is being applied on Fridays during after school hours in the building, and in the evenings for outside yard work.

Montmorency School District has established a pest Management Program. The parent’s/guardians of any child attending Montmorency, or any student that transfers to Montmorency, may register for prior notice of pesticide applications at the school office. Any questions you may have regarding the District’s pest management practices may be directed to the Superintendent. 
FAMILY EDUCATIONAL RIGHTS and PRIVACY ACT XE "FAMILY EDUCATIONAL RIGHTS and PRIVACY ACT" 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to their education records.  They are:

1.
The right to inspect and review the student's education records within 45 days of the day the district receives a request for access.

2.
The right to request the amendment of the student's education records that the parent/guardian or eligible student believes is inaccurate or misleading.

3.
The right to consent to disclosures of personally identifiable information contained in the parent/guardian or eligible student's education records, except to the extent that FERPA authorizes disclosure without consent.

4.
The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA is:

Family Policy Compliance Office, U.S. Department of Education 400 Maryland Avenue, S.W.Washington, D.C. 20202-4605

STUDENT RECORDS XE "STUDENT RECORDS" 
The definition of parent also includes legal guardians for the purposes of this notification.  Montmorency school wishes to inform parents/students of the following information concerning student records: 

A.
A student permanent record consists of the following information:

1.
Basic identifying information, including student and parents’ names and addresses, date and place of birth and gender.

2. The academic transcript, including grades, class rank, graduation date, and grade level achieved, including  test scores achieved, and standardized test results from the Stanford and Illinois Standard Achievement Tests.


3.
The attendance record.


4.
Any accident reports and health record.


5.
A record of release of permanent record information.



(6 & 7 optional information that may or may not be included by the District.)


6.
Any honors and awards received.

7.
Information concerning participation in school sponsored activities or athletics, or offices held in school sponsored activities or athletics, or offices held in school sponsored organizations.

The permanent record will be maintained for a period of 60 years after the student has transferred, graduated or otherwise withdrawn from this school.

B.
A student temporary record consists of all information not required in the permanent record.  It may include:


1.
Family background information.


2.
Intelligence test scores.

3. Aptitude test scores.

4.
Reports of psychological evaluations including information on intelligence, personality and academic information obtained through test administrations, observation, or interviews.


5.
Elementary and secondary achievement level test results.

6.
Participation in extracurricular activities including any offices held in school sponsored clubs or organizations.


7.
Honors and awards received.


8.
Teacher anecdotal records.


9.
Disciplinary information.

10.
Special education files, including the report of the multi-disciplinary staffing on which the placement or non- placement was based, and all records and tape recordings related to special education placement hearings and appeals.


11.
Any verified reports or information from non-educational persons, agencies, or organizations.


12.
Other verified information of clear relevance to the education of the student.


13.
Record of release of the temporary information.

The temporary record will be reviewed every four years for destruction of out-of-date information and will be entirely destroyed ten years after the student has transferred, graduated or otherwise permanently withdrawn from the school district.

C.
Directory information will consist of the following:

1.
Identifying information: name, address, gender, grade level, birth date, and parents’ names and addresses.


2.
Academic awards, degrees and honors.


3.
Information in relation to school sponsored activities, organizations and athletics.


4.
Major fields of study.


5.
Period of attendance at school.

Directory information may be released to the general public, unless parent requests that any or all such information not be released concerning his/her child or children.

D.
Parents have a right to inspect and copy:


1.
The student permanent record.


2.
The student temporary record.


3.
Any student record proposed to be destroyed or deleted from the student records.

The cost of copying student records is 35 cents per page.  This fee will be waived for persons unable to afford such costs.

E.
Parents shall have the right to challenge any entry exclusive of grades in the school student records on the basis of accuracy, relevance and/or propriety.

This right includes the right to challenge the information contained in the student record(s) prior to the transfer of the record(s) to another district.  The procedure for challenging the contents of student records includes the following steps:

1.
A request for a hearing shall be submitted in writing to the school and shall contain notice of the specific entry or entries to be challenged and the basis of the challenge.

2.  
An initial informal conference with the parents, within 15 school days of receipt of the request for a hearing.

3. If the challenge is not resolved by the informal conference, formal procedures shall be initiated:

a. The school shall appoint a hearing officer, who shall not be employed in the attendance center in which the student is enrolled.

b. The hearing officer shall conduct a hearing within a reasonable time, but no later than 15 days after the informal conference, unless the parents and school officials agree upon an extension of time.  The hearing officer shall notify parents and school officials of the time and place of the hearing.

c. At the hearing each party shall have the following rights:

i. The right to present evidence and to call witnesses

ii. The right to cross-examine witnesses

iii. The right to counsel

iv. The right to written statement of any decision

d. A verbatim record of the hearing shall be made by a tape recorder or a court reporter.  Either party in the event of an appeal of the hearing officer’s decision may prepare a typewritten transcript. However, a typewritten transcript is not required in an appeal.

e. The decision of the hearing officer shall be rendered no later than 10 school days after the conclusion of the hearing and shall be transmitted immediately to the parents and school district.  It shall be based solely on the information presented at the hearing and shall be one of the following:

v. To retain the challenged contents of the student record

vi. To remove the challenged contents of the student record or

vii. To change, clarify, or add to the challenged contents of the student records.

4.
Any party shall have the right to appeal the decision of the local hearing officer to the Superintendent of the Educational Service Region within 20 school days after such decision is transmitted.  If the parent appeals, the parent shall so inform the school, and within 10 school days, the school shall forward a transcript of the hearing, a copy of the record entry in question and any other pertinent materials to the Superintendent of the Educational Service Region.  The school may initiate an appeal on its own behalf by the same procedures.  Upon receipt of such documents, the Superintendent of Educational Services Region shall examine the documents and records, make findings and issue a decision to the parents and the school within 20 days of the receipt of the appeal documents.

5.  
The school shall be responsible for implementing the decision of Superintendent of the Educational Service Region.

6.  
The final decision may be appealed to the judicial system.  Parents also 
have the right to insert into their child’s student record a statement of reasonable length stating their position concerning any disputed information in the record.  This statement will be included whenever the disputed information is released.

F.
Parents have the right to control the release of student records.  The release of records requires the prior, specific, dated written consent of the parent.  It also must designate the reason for the release, the specific records to be released, and the person to whom the records are released.  Parents may limit their consent to specific records or parts of records and request a copy of the released information.

G.  
There are persons, agencies and organizations that have access to student records without parental consent.  They include:

1.
The records custodian of another school system to which the child transfers if parents make no objection within 10 school days to the contents of the school records listed in the notice to transfer records.

2.
Persons authorized, as required by state or federal law.  In such cases parents will receive prior written notice of the nature and substance of the information to be released and an opportunity to inspect copy and/or challenge such information.  If this release of information relates to more than 25 students, such prior notice may be given in a local newspaper of general circulation or other publication directed generally to parents.

3.  
The school shall grant access to, or release information from, school records without parental consent of notification:

a.  
To an employee or official of the school or school district of the State Board of Education, provided such employee or official of State Board of Education has a current demonstrable educational or administrative interest in the student and the records are in furtherance of such interest.

b.  
To any person for the purpose of research, statistical reporting, or planning, provided that no student or parent can be identified from the information released.



c.  
Pursuant to a court order, provided that the procedures outlined in 105 ILCS 10/6 (5) are observed.
H.  
A parent or student may not be forced by any person or agency to release information from the temporary record in order to accrue any right, privilege or benefit, including employment, credit, or insurance.

I.  
Psychological evaluations, special education files and other information contained in a student’s temporary records (or copies thereof) that may be of continued assistance to the student may be transferred to the custody of the parent or student upon the graduation or permanent withdrawal of a handicapped student.  These records may be of some future usefulness to you or your child in some circumstances.  They may possibly be helpful in obtaining some types of social security benefits for the handicapped or benefits from other agencies.

L. Parents and students are hereby notified that the district will maintain permanent student records for 60 years and temporary records for 5 years from the time a student graduates, transfers, or permanently withdraws from the school district.  Parents/students have the right to request copies of such records at any time prior to their destruction.  The official record custodian is Montmorency Community Consolidated School District 145 until graduation from grade school and Rock Falls High School upon entrance of the student into ninth grade.

	MONTMORENCY C.C.S.D. #145

Receipt of Handbook, Transportation Authorization and Internet User Agreement XE "Receipt of Handbook, Transportation Authorization and Internet User Agreement" 


Please sign and have your child return this page to his/her teacher on or before September 1st.

My signature below signifies that:

1. I have received and had the opportunity to read the student-parent handbook.

2. I understand the attendance, discipline and grading policies in the handbook.

3. I have been given the opportunity to ask questions for clarification.

4. I hereby grant approval for my child to be transported to activities off school grounds via a school approved vehicle.  (This will eliminate the need for individual signed permission slips for each trip the students take during the year.)
Authorization for Electronic Network Access

5. Each student and his or her parent(s)/guardian(s) must sign the Authorization before being granted supervised access.  Please read this document carefully before signing.
I understand and will abide by this Authorization for Electronic Network Access. I understand that the District and/or its agents may access and monitor my use of the Internet, and the school’s Network, without prior notice to me. I further understand that should I commit any violation, my access privileges may be revoked, and school disciplinary action and/or appropriate legal action may be taken. In consideration for using the District’s electronic network connection and having access to public networks, I hereby release the School District and its Board members, employees, and agents from any claims and damages arising from my use of, or inability to use the Internet.

· Yes, my child may use the Internet at school.

· No, my child may not use the Internet at school.

STUDENT

Date: ___________________

User Signature:  ______________________________________________________________

(Please Print Name): ___________________________________________________________________

PARENT

Date: ___________________

Parent Signature:  ____________________________________________________________________________

(Please Print Name): _____________________________________________________________

THE EXTRA-CURRICULAR/ATHLETIC SECTION XE "PURPOSE OF THE ATHLETIC HANDBOOK" 
The purpose of this section of the handbook is to provide students and parents information concerning the extra-curricular/interscholastic programs available to students and to present an overview of the general operations concerning the athletic program at Montmorency C.C.S.D. #145. It is also an effort to give information regarding general requirements for student participation.  It is not practical for this book to address all rules and regulations necessary to govern the operations of all extra-curricular/interscholastic athletic activities at Montmorency School.  We attempt to address those rules and regulations that seem to stimulate the most questions throughout the year.
EXTRA-CURRICULAR/ATHLETIC POLICY XE "EXTRA-CURRICULAR POLICY" 
Extra-curricular & interscholastic activities at Montmorency School are considered a privilege for those who qualify. Each coach or sponsor may set appropriate standards for training, participation, sportsmanship, conduct, and appearance for their student participants.  We expect all participants to abide by all rules and regulations established by the Board of Education and their coaches/sponsors. 

RESIDENCY AND AGE REQUIREMENTS XE "RESIDENCY AND AGE REQUIREMENTS" 
Pupils must meet the residency requirements for valid admission to District #145.  In order to participate in any extra-curricular or interscholastic programs or organizations, the student must be enrolled in a full course of studies at Montmorency School, or have an IEP for a special education program approved by the District as part of the Bi-County Special Education Cooperative. Pupils must also meet all requirements, including age restrictions if applicable, specified by any conference and/or any other applicable governing body approved by the district.
STUDENT PARTICIPATION REQUIREMENTS
 XE "STUDENT PARTICIPATION AND ELIGIBILITY REQUIREMENTS" 
Student eligibility is regulated by rules and regulations established by the Board of Education, and enforced by the Superintendent and activity Sponsor. The Superintendent is in authority to make the final decision on student eligibility.

PHYSICAL EXAMINATIONS XE "PHYSICAL EXAMINATIONS" 
A certified physical is required annually for interscholastic competition.  The physical must be filed with the coach before practice begins and must not be more than twelve (12) months old for it to be in compliance.  The coach will file the completed physical form with the school's central office.  Please note that 6th grade State required physical examinations may be used as a means to certify the health of a pupil for participation in athletics.

ATHLETIC CONSENT FORM XE "CONSENT FORM" 
The consent form, physical and athletic fee must be submitted to the Athletic Director at the “roundup event” for each season before a student can participate in any interscholastic activity or practice.

This form lists the sport(s) the student wishes to participate in during the year, certifies that the student is adequately covered by insurance, and is an agreement to abide by the sports program rules and regulations.

ATHLETIC FEES XE "FEES" 
Athletic fees are $35.00 per child/per sport, and $100.00 maximum per family/per sport.  In addition to athletic fees, parents must help the Montmorency Booster Club during athletic events, (i.e. ticket sales, concessions, tournaments, etc.).  Athletic fees are waived for students who qualify for the free lunch program.  Students on the reduced lunch program will be responsible for half of the cost of the athletic fees ($17.50/$52.50).  Athletic fees are not refundable to students who become ineligible or after the first game of the season. There will be a $5.00 fee for all track athletes. This fee will be for the cost of the shirt, which the athletes will be able to keep.

SCHOOL INSURANCE XE "INSURANCE" 
Montmorency School does not carry accident or medical insurance to cover athletic injuries.  Parents are encouraged to provide appropriate insurance coverage for their children.

DUAL PARTICIPATION PROHIBITION XE "DUAL PARTICIPATION PROHIBITION" 
Students will not be allowed to participate on two teams of the same sport during the same season.  If a student chooses to participate on a non-school team at the same time the season is in progress, the athlete will be disqualified from playing on the school's team.  This rule is regulated by the Illinois State Athletic Association.
TRAINING RULES XE "TRAINING RULES" 
The head coach/sponsor of each sport will establish training rules.  The rules must be consistent with the school policy and be approved by both the Athletic Director and the Superintendent.  Violation of training rules may result in suspension from participation.

ACADEMIC ELIGIBILITY REQUIREMENTS XE "ACADEMIC ELIGIBILITY" 
 XE "ACADEMIC ELIGIBILITY" 
It is the expectation for all students to maintain a cumulative “C” grade point average in all subject areas in order to be eligible to participate in extra-curricular & interscholastic activities.  If a student has a cumulative grade of “F” or two “D’s” in any subject, it will automatically exclude that student from participation in any extra-curricular & interscholastic activities for that week. Each week an eligibility sheet will be completed by all teachers listing those students who have two “D’s” or an  “F”.  If a student is determined ineligible, he or she will not participate in any activities for the following week.  The duration of ineligibility is from Monday through Sunday of the week following the determined ineligibility.  If a student receives four  listings of ineligibility (consecutive or non-consecutive) he or she will be dropped from the activity roster.  Academic eligibility requirements will begin with the first practice of the season/activity.  
Student participants are encouraged to achieve their best both academically and athletically.  They should seek help from their teachers if they are having trouble with their studies.  Academic problems should not be ignored.  They can be solved with the help of teachers, parents, and coaches.  

Student participants who are determined academically ineligible will be allowed to practice their first week of “ineligibility”, but may not attend games or be allowed to perform during the contest or activity. The second “ineligibility”, the student must be home working on their studies.
ATTENDANCE AT SCHOOL/PRACTICE XE "ATTENDANCE" 
The student must be in attendance at school for the full day on the day of an extra-curricular program.  Previously arranged appointments must be cleared by the Superintendent and sponsor before leaving the school for the child to be eligible for participation in the event.  The student must be in school at least one-half day on the day of a practice or rehearsal.  

1)  Students who miss practice or rehearsal without prior arrangement with the coach/sponsor will be subject to disciplinary sanctions.

2)  Two unexcused absences from organization meeting, rehearsal, or practice will result in dismissal from the organization.

3)  An unexcused absence from a contest or performance will result in the dismissal of the student from the extra-curricular/interscholastic organization.

4)  A detention after school is considered one-half day unexcused absence from practice or meeting.  A detention received on the day of an event will result in the student being ineligible for that event.  The student must also notify the sponsor of all detentions received.  Failure of the student to notify the sponsor of detentions will result in their dismissal from the organization/team.

5)  An unexcused absence from rehearsal or practice on the night prior to an event may result in the student being ineligible in the event.

6) Students who are unable to participate in an extra-curricular program due to injury or other reasons approved by the sponsor/coach, must attend practices/rehearsals or games, but will not be required to perform.

Practices or rehearsals for some extra-curricular activities or organizations may last approximately 2 hours.  

Every effort will be made to start and end practices on time. There will be NO practice/rehearsals on Sundays.  Sponsors must remain with their student participants/athletes until all students have left practices with parents and gone home. This is to assure student safety!  

***Non-participating siblings must NOT be left without parent supervision.  

***Parents/Guardians must be prompt when dropping off and picking up their child/children.

CONDUCT XE "CONDUCT" 
All students are to represent themselves and their school in a positive manner.  A successful extra-curricular program can help build character, leadership skills, teamwork, and make school more enjoyable while positively influencing school spirit.  We hope that extra-curricular programs at Montmorency School enrich the lives of each student and provide worthwhile experiences for those who choose to participate.

Students are subject to all rules and regulations affecting the students’ general conduct as listed in this handbook while in attendance at programs, meetings, rehearsals and/or practices.

Students who are placed on in-school/out-of-school suspension are not allowed to attend any extra-curricular school events, rehearsals, or contests (home or away) during the period of their suspension.

GENERAL RULES FOR ALL SPORTS XE "RULES FOR ALL SPORTS" 
1. Team members observed by staff, or admitting to the use of, using or possessing alcohol, tobacco, or other drugs at any time, will be dismissed from all extra-curricular activities for the remainder of the school year.  Suspension and dismissal from extra-curricular activities will not extend beyond the end of the school year.

2. Team members charged with possession of alcohol and/or controlled substance, or who commit a felony offense, will be dismissed from participation in all extra-curricular activities for the remainder of the school year.

3. Athletes who become involved in police matters will be placed on probation and will be reviewed for dismissal from all athletics.

4. Participants in the Montmorency athletic program must respect coaches, managers, officials, teammates, and opposing team members.

5. A Montmorency athlete is to display a positive attitude and show good sportsmanship at games and at school.

6. Athletes must be on time at all practices.

7. Students participating in athletic and cheerleading activities must dress properly for practice (shorts or sweat pants, T-shirt, and gym shoes) or the student will not be permitted to participate.

8. Showers are recommended after all practices and games.

9. Players are required to help keep the locker rooms clean and presentable.

 ADDITIONAL CHEERLEADING RULES AND REGULATIONS XE "CHEERLEADING RULES AND REGULATIONS" 
1. The advisor with the help of the newly selected cheerleaders will set summer practices.

2. The wearing of jewelry is prohibited.

3. Make-up should be used sparingly.  Hair must be neat and out of the face at all times. 

4. Cheerleaders must arrive at games thirty (30) minutes prior to the game starting time.

5. Cheerleaders are required to sit with the advisor at all games.

6. Cheerleaders are allowed to eat at half time or between games only.  No gum chewing will be allowed while cheering.

8.    Cheerleaders must have and display good moral judgment at all times.
DUE PROCESS OF PARTICIPANTS XE "DUE PROCESS OF ATHLETES" 
Suspension from a sport/extra-curricular activity, for any reason, will be subject to the due process review procedure of the Montmorency School District.  In the event that any statement in this policy book is in conflict with Board Policy or the Student/Parent Handbook, Board Policy or the Student/Parent Handbook shall take precedent.

COMPLAINT PROCEDURES XE "COMPLAINT PROCEDURES" 
Parent complaints shall be channeled through the coach/sponsor first.  There will be no action by the administration or Board of Education until there has been contact with the coach/sponsor of that activity.  If the problem is not resolved, a scheduled parent/coach conference with the Athletic Director & Superintendent will take place.  If the parent or coach is not satisfied with the result of the conference, a parent/coach/board conference will be scheduled through the Superintendent.

Athletic Booster Club Members are not the forum to deal with coaching complaints.  They are a revenue-generating club designed to provide funds for extra-curricular activities at Montmorency School.  Please do not take your complaints to these people.  They are not responsible for personnel issues.
DRESS CODE XE "DRESS CODE" 
Students are expected to adhere to the dress code while in attendance at all home/away school functions sponsored by the extra-curricular/athletic organizations. Activity Sponsors/Coaches may require students to dress-up for game days. No students/coaches/sponsors will wear denim to extra-curricular/athletic events while representing the Montmorency school district and community.

UNIFORMS AND CLOTHING XE "UNIFORMS AND CLOTHING" 
Basketball, volleyball, and cheerleading uniforms are provided for all participants.

Students need to provide other items of clothing that will be used during the season.  Examples include shoes, socks, and cheer bloomers.  Towels for showers need to be provided by the student after practices and games.  Travel bags are recommended for road games. 

Uniforms and practice clothes are to be kept clean at all times.

RESPONSIBILITY FOR AND CARE OF ATHLETIC UNIFORMS & EQUIPMENT XE "UNIFORMS & EQUIPMENT" 
Supplies, uniforms, and equipment issued to students become the responsibility of the athlete and their parents.  Damage to uniforms and equipment will result in an assessment of a damage fee.  
The coach must check in equipment returned and an inventory list filed with the school's office.  The coach of each sport is responsible for the inventory, practice schedules, and game schedules for the team.  These items must be presented to the Superintendent for his approval.  Continued communication between coaches and school personnel is important for the smooth operation of the athletic programs.

RESPONSIBILITY FOR AND CARE OF CHEERLEADER UNIFORMS & EQUIPMENT XE "CHEERLEADER UNIFORMS & EQUIPMENT" 
The cheerleading uniform becomes the responsibility of the individual cheerleader.  The uniform must be returned to the advisor in good condition at the close of the season or a damage fee will be assessed to replace the uniform.  Letters are to be sewn on securely at the designated location determined by the advisor.  The cheerleading uniforms must only be worn on game days or during pep assemblies.  All parts of the uniforms must only be worn by the cheerleaders selected and not by other members of the student body.  Cheerleading is a privilege and one must honor this position.  

All INJURIES MUST be reported to the sponsor.  A completed accident report will then be filed with the school’s office.

ADMISSIONS XE "ADMISSIONS" 
The athletic admission fee for adults is $2.00 and $1.00 for students and senior citizens.
 XE "INJURIES" 
STUDENT ATHLETIC PROGRAMS
VOLLEYBALL XE "VOLLEYBALL" 
The volleyball program consists of three teams: a 5th/6th grade team, and a 7th/8th grade “A” and “B” team.  There is a no cut policy for the 5th/6th grade team.  The 7th/8th grade “A” and “B” teams may be limited to a maximum of 20 players combined. Transfer from “A” to “B” teams will be determined by the coach. Volleyball practice may begin two weeks prior to the first day of school.

The basic goals of the volleyball program are to promote sportsmanship, self-discipline, a spirit of cooperation among the members and dedication to reaching a common goal.  Participants are expected to learn the basic rules and fundamentals of the sport and progress at a pace commensurate with their abilities.

CHEERLEADERS XE "CHEERLEADERS" 
The cheerleading program comprises two squads of 10 members each, the 5th/6th grade team and the 7th/8th grade team.  A tryout system is used for the selection of the members of both teams.  The procedures for selection, and the criteria used in the selection process are as follows:

1. Cheerleading try-outs are held each spring to choose the squads for the following school year. No other tryouts or accommodations will be made throughout the year.

2. The advisor announces practice dates and competition dates.

3. Teacher evaluation sheets are completed and turned in to the advisor.

4. Participants are judged during workshops by advisors.  Criteria for judging include:  a.) Attendance, b.) Gymnastics, c.) Jumps, d.) Attitude e.) Cheering and f.) The Pom Line for the 7th and 8th grade candidates.

5. On final try-out day, all participants are judged by a panel and selected by an advisor using a rating sheet.

6. The advisor tabulates the results and has final approval on all individuals chosen.

7. Every effort will be made to balance the 5th and 6th grade squads with equal numbers of 5th and 6th grade participants.

8. The 7th and 8th grade will have a competitive squad, this squad will be chosen according to               

        rule number “4” above.
BASKETBALL XE "BASKETBALL" 
The basketball program consists of both a boys program and a girls program.  Both programs consist of two teams, a 5th/6th grade team and a 7th/8th grade team.  There is a no cut policy for both the boys and girls 5th/6th grade basketball teams.  An “A” and “B” team system may be placed in effect if the numbers of participants warrant a second team.  The following procedures will be used if a two team system is implemented.  Players on the 5th/6th grade "A" team shall not be allowed to play in the "B" game if the participant was unable to play in the "A" game. A transfer from "A" to "B" teams will be determined by the coach. Players will receive equal instruction during each practice session. The 7th/8th grade, boys team and girls team, are limited to 25 players.  A cut policy may be in effect at the upper grade levels.

Boy's basketball practice will begin October 1st.  Girl's basketball practice will begin in the middle of December.  Practices may be called on Saturdays and during Christmas vacation.  An athlete will be excused from practice in the case of an accident or death in the family.  The coach must be notified at least one week in advance when practice times conflict with family plans. 

There may be a 5th/6th and a 7th/8th basketball conference tournament at the end of each regular scheduled season.

Students participating in the basketball program can expect to learn the following basic skills:

1. Shooting - lay-ups, free-throws, set shots, and jump shots.

2. Dribbling - right hand, left hand, cross over, ball handing.

3. Passing - chest past, overhead pass, bounce pass.

4. Rebounding - positioning, block out, and timing.

5. Defense - correct stance, positioning, and movement, over-play, sag, various types of zones, man-to-man defense.

6. Offense - set patterns against zones and man-to-man defense, jump balls and out of bound plays.

7. Drills to develop basic skills.

8. Overview of rules for better understanding of the game. XE "GENERAL INFORMATION" 
TRACK

The track program will consist of a boys program and a girls program. Both programs will consist of one team per gender. The girls program will consist of 5th thru 8th grade, and will run as one team. The boys program will consist of 5th thru 8th grade, and will run as one team. During meets, as many student athletes will be allowed to run as possible.

Track practice will begin after, and end before, the dates listed in the Illinois Elementary School Association (IESA) web site. The enrollment for all (IESA) members will determine whether or not Montmorency will be listed as a class “A” or “AA” school. Montmorency students will be allowed to run in the IESA state track meet if they qualify by meeting the established times set for each event, or place 1st or 2nd in the sectional meet. These times are listed on the IESA website at www.iesa.org. 

Students will have to dress into their track uniforms for the away track meets, and then ride the bus to the track meet. Visiting schools normally do not have dress room facilities for visiting track teams. 

All students must ride the team bus to the track meet with the rest of the team. Students riding home with parents after the meet, must have a signed note from a parent, hand delivered to the coach. Students having permission from a parent to ride home with another parent, must deliver a permission note from both parents to the coach. Athletes may not ride the bus home with a high school student unless that driver is a brother or sister, not a friend or neighbor!

ATHLETIC STAFF XE "STAFF" 
COACHES AND ATHLETIC DIRECTOR SELECTION XE "COACHES AND ATHLETIC DIRECTOR SELECTION" 
The current teaching staff will have priority over any open coaching positions.  Any coaching positions not filled from within will then come from parents and community members recommended by the Superintendent and approved by the Board of Education.
The Athletic Director and Coaches’ job descriptions are provided as a guideline for all athletic staff.  They are not all inclusive or limited to the items listed, nor does it try to spell out all the duties for these positions.  All provisions governing athletic programs and A.D./coaching responsibilities are subject to the approval of the Montmorency School Board and/or the Superintendent.

JOB DESCRIPTION - ATHLETIC DIRECTOR XE "ATHLETIC DIRECTOR JOB DESCRIPTION"  QUALIFICATIONS

The Athletic Director will meet one or more of the following criteria:

· Have previous experience as an athletic director, if possible.

· Have previous experience coaching in a position where duties included regular season and special event scheduling and the management of tournament activities.

· Fulfill the qualifications for extra duties as may be specified in the master teaching contract.

· Must have fingerprinting, and pass background check before season starts.

LINE OF AUTHORITY REPORTS TO:


Superintendent

JOB GOALS:

A. To assist the school administration with the overall operation of the interscholastic program for the district.

B. To establish an efficient working relationship between the Booster Club, coaches, staff and office personnel.

PERFORMANCE RESPONSIBILITIES:  Under the direction of the Superintendent

I. Scheduling

A. Schedules all interscholastic athletic events within the game limitation specifications set by the Board of Education.

B. Contracts all referees and/or other officials for all athletic contests.

C. In coordination with the coaches, assists coaches in securing adequate workers such as time keepers, score keepers, etc. to insure the efficient operation of all athletic contests.

D. Contracts all interscholastic competition transportation.

E. Notifies all persons and applicable organizations concerning any changes in schedule.

F. Coordinates all practices to insure there are no conflicts with other interscholastic and extracurricular activities.

G. Secures alternative practice sites when necessary. 



H. Insures the equitable distribution of practice times and site locations between the various programs.

I. Schedules all coach/parent night meetings and “Meet the Mounties” programs through the school district office. 

J. Schedules and coordinates all tournaments sponsored or hosted by Montmorency School.

K. Schedules and coordinates sports banquet programs.

II. Record keeping

A. Maintains an inventory of all equipment and uniforms.

B. Oversees the overall maintenance, distribution and collection of uniforms and equipment.

C. Assists the coaches in the preparation of requisitions for supplies, uniforms and equipment for all athletic programs for submission to the Booster Club and Board of Education.

D. Maintains records of all game contracts and officials’ contracts for both boys and girls sports.

E. Maintains a current list of athletes for each team and submits them to the Administration.

III. Management

A. Is responsible for the overall coordination, management and operation of any tournaments hosted by either the District or the Booster Club.

B. Coordinates and conducts any group meetings between coaches, parents and athletes.

C. Coordinates the sports banquet programs and supervises the ordering and distribution of all athletic awards.

D. Supervises the collection of athletic physicals and permission slips.

E. In conjunction with the coaches and administration, implements and enforces the athletic code.

IV. Communications:

A. Maintains open communications with the administration regarding the operation of the athletic program.

B. Maintains open communications with the Booster Club.

C. Attends Booster Club meetings on an as needed basis.

D. Provides written reports to the Booster Club officers when applicable.
E. Provides the Booster Club with timely information for the issuance of checks and disbursement of funds for all authorized and necessary operational expenditures.

F. Provides reports on the progress of the interscholastic programs and projects and gives recommendations for improvements to the Superintendent.

G. Verifies to the Superintendent when coaches have collected and turned in all equipment and uniforms at the end of a season.

H. Attends Board of Education meetings on an as needed basis.

I. Represents the school at all Athletic Director meetings and attends conference coaches meetings.

V. Other Duties:  As assigned

JOB DESCRIPTION - COACH XE "COACH JOB DESCRIPTION"  QUALIFICATIONS:

The Coach will meet one or more of the following criteria:

· Have previous experience as a coach.
· Have previous experience as a player or participant in the sport or activity.
· Fulfill the qualifications for extra duties as may be specified in the master teaching contract.
· Must have fingerprinting, and pass background check before season starts.

LINE OF AUTHORITY REPORTS TO:


Athletic Director and Superintendent

JOB GOALS:

A. To provide instruction to student athletes in the fundamental rules and skills which are necessary to compete at the junior high level in the sport.

B. To instill in student athletes the spirit of cooperation, teamwork and sportsmanship. 

C. To administer the operation of the interscholastic sport for the district.

D. To establish an efficient working relationship between and among the Booster Club, Athletic Director, staff and office personnel.

PERFORMANCE RESPONSIBILITIES:

Under the direction of the Athletic Director and Superintendent

I.
Instruction

A. Provides instruction in the fundamental rules of the sport for all participants.
B. Provides instruction and practice in the skills necessary to compete in the sport at the appropriate level for all participants.

C. Instills in student athletes the spirit of cooperation, teamwork and sportsmanship. 

II.
Scheduling

A. Secures adequate workers such as timekeepers, score keepers, etc. to insure the efficient operation of all athletic contests.

B. Coordinates all practices through the Athletic Director and administration to insure there are no conflicts with other interscholastic and extracurricular activities.

C. Works in cooperation with the Athletic director to insure the equitable distribution of practice times and site locations between the various programs.

D. Attends the coach/parent night meetings and “Meet the Mounties” program.

E. Coaches may NOT schedule games – the A.D. must schedule all athletic contests. 

III.
Record keeping

A. Maintains an inventory of all equipment and uniforms for the sport.

B. Maintains, distributes and collects all uniforms and equipment for the sport.

C. Prepares requisitions for supplies, uniforms and equipment for the sports program for submission to the Athletic Director, Booster Club and/or Board of Education.

D. Maintains a current list of athletes for each team and submits them to the Athletic Director and Administration.


E. Provides to the Athletic Director a record of all awards and honors information, which is necessary for the sports banquet programs.

IV.
General Management

A. 
Submits a list of the coach’s rules that will affect students at practices, games and any other sanctioned activities to the Athletic Director and Superintendent prior to the start of the season.


B.
Participates in meetings between coaches, parents and athletes.


C.
Assists with the sports banquet programs and presents awards to members of the team.

D.
Supervises the collection of athletic physicals, fees and permission slips prior to the start of the first practice.

E. 
In conjunction with the administration implements and enforces the athletic code and applicable provisions of the Student/Parent Handbook.

Assists the Athletic Director with the coordination, management and operation of any tournaments hosted by either the District or the Booster Club in their sports area.
F.  
If there is a bus provided for an away game, a coach must ride the bus to supervise their athletes.

V.
Team Operations Management

A. Develop procedures for the selection of team members.

B. Develop selection criteria for team membership.

C. Conduct try-outs for the team.

D. Attend all team practices and games.

E. Schedule practices according to the following guidelines:

1. Practice sessions should be 1 ½ to 2 hours in length.

2. Practice sessions should be held two to three times per week.

3. A minimum of 12 to 15 practice sessions should be held before the first game.

4. Practice sessions held on Saturdays or non-school days are to be determined by the coach.

F. Develop a pre-game and post-game routine for their players including a code of conduct before the games begin and remains on site until all participants have left the building.

G. Display a sportsmanlike manner at all times and assumes the responsibility for the conduct and sportsmanship of all team members.

VI.
Communications:

A.
Maintains open communications with the Athletic Director and administration regarding the operation of the athletic program.


B.
Maintains open communications with the Booster Club.


C.
Attends Booster Club meetings as necessary.

D.
Provides written reports to the Booster Club officers prior to a meeting if absence is unavoidable.

E.
Provides the Athletic Director with timely information regarding the status of equipment and uniforms.


F.
Provides reports on the progress of the interscholastic sport and projects.

G.
Gives recommendations for improvement to the Athletic Director, Superintendent and Booster Club.


H.
Collects and turns in all equipment and uniforms at the end of a season.


I.
Attends Board of Education meetings on an as needed basis.


J.
Represents the school at conference coaches meetings.


K.
Verifies all interscholastic competition transportation with the Athletic Director.

L.
Notifies all athletes, parents and applicable organizations concerning any changes in schedule.


M.
Attends conference meetings and games.


N.
Confirms that all officials are scheduled.

VII.
Other Duties:  As assigned

ADDITIONAL DUTIES CHEERLEADING ADVISORS XE "ADDITIONAL DUTIES CHEERLEADING ADVISORS" 
1. Organize try-outs.

2. Recruit judges for cheerleading try-outs.

3. Schedule at least two practice sessions prior to cheerleading try-outs.

4. Schedule a minimum of three forty-five minute practice sessions prior to the first basketball game.

5. Begin practice sessions on or about October 1st.

6. Schedule at least a one-hour practice per week during the basketball season.

7. Supervise cheerleaders at all basketball games.

8. Sponsor cheerleading summer camp.

9. May include working with parents on fund-raisers.

Fingerprinting and Background Checks
Illinois State Law requires that all coaches and assistant coaches be fingerprinted and submit to background checks prior to the start of the athletic season they intend to coach.  Costs for this requirement will be shared between the District and the Athletic Boosters for two coaches per team.  Any additional coaches must absorb this cost personally if they wish to help with the team.  The Montmorency School District reserves the right to terminate coaches and/or revoke coaching approval if there is sufficient evidence returned by the fingerprinting and background checks that would jeopardize the safety of children while under their supervision.
MONTMORENCY ATHLETIC CONSENT FORM XE "ATHLETIC CONSENT FORM" 
As parent or guardian of a Montmorency Grade School athlete, I understand that I am responsible for expenses incurred due to injury over and above that provided by insurance policies.  Having read the Athletic Handbook, I hereby certify that my child, _________________ is adequately covered by insurance and may participate in the following extra-curricular activity at Montmorency School.

Please circle activity in which you wish your child to participate:
5th-6th Volleyball

7th-8th Volleyball

5th-6th Girl's Basketball
7th-8th Girl's Basketball

5th-6th Boy's Basketball         7th-8th Boy's Basketball

5th-6th Girl's Cheerleader
7th-8th Girl's Cheerleader

5th-6th-7th-8th Boys Track

5th-6th-7th-8th Girls Track

_________________________  
_______________

Parent/Guardian                

Date

I have read the rules and regulations as stated in the Athletic Handbook and agree to conduct myself at all times in accordance with these rules and regulations.

_________________________
_______________

Student's Signature

     
 Date

_________________________
_______________

Parent or Guardian


 Date
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